Frequently Asked Questions and Answers
CURRENT COLLEGE CATALOG 
	1.
	Q.   Do I need to submit a paper copy of the College Catalog to ORIS? 

A.   No, An electronic College Catalog may also be submitted electronically at 
       www.collegesource.org instead of a paper copy.

	2.
	Q.    What do I do if I am unable to submit the current college catalog by the due date?    

A.    Call the Office of Research and Information Systems (ORIS) at (518) 474-5091, email            

        the office at heds@mail.nysed.gov, or fax the office at (518) 474-1907 and provide an 
        explanation as to the reason why the due date cannot be met and provide an estimated data 
         submission date.

	3.
	Q.     Do I need to submit a Catalog Form to ORIS?  
A.    The Catalog Form needs to be submitted to ORIS whenever a new paper College Catalog is 
         submitted to ORIS, or whenever an electronic version is posted on  the 

         www.collegesource.org website.

	4.
	Q.     If the current catalog expires during this academic year, and a more current version will be 

         printed in the Spring, should I wait to submit the Catalog until Spring? 

A.     No, Submit the current catalog when due and the revised paper catalog to ORIS when it    

    becomes available, or upload a new version on  www.collegesource.org  and submit a   
    Catalog Form to ORIS advising the unit of the revision.   

	5.
	Q.     What happens if I do not submit a paper copy of the College Catalog to ORIS or post an 

          electronic copy on www.collegesource.org? 

    The College will be dunned for the missing form and the status in HEDSLive will not be 

    changed  to accepted. 


