Frequently Asked Questions and Answers
NYSED-2 (Certification of Earned Degrees Conferred)
(For BUNDY Program Participants Only)

Due Date August 1st

	1.
	   Q. What should I do if I am unable to submit the NYSED-2 by the due date?    

A.    Call the Office of Research and Information Systems (ORIS) at (518) 474-5091, email            

        the office at heds@mail.nysed.gov, or fax the office at (518) 474-1907 and provide an 

        explanation why the due date cannot be met and an estimated data submission date.  No   

        extensions of original submissions can be granted after September 1st.  

	2.
	Q.     Why do I need to submit a NYSED-2 to ORIS?  

A.    The NYSED-2 form must be submitted by all independent colleges which have received

         approval to receive Aid to Independent Colleges and Universities, also known as Bundy       

         Aid. 

	3.
	Q.     What happens if I do not submit the NYSED-2 in HEDSLive by the due date?

A.     The College will be dunned for the missing form and the status in HEDSLive will not be 

         changed to accepted.. No Bundy Aid payments can be made until every college submits its  

          NYSED-2 form. 

	4.
	 Q.     Which colleges do not have to submit a NYSED-2 form? 

A.       Colleges which have never been approved as Bundy Aid recipients do not have to submit                  

           the form. In addition, public colleges including SUNY and CUNY institutions, as well as    

           for-profit proprietary colleges, do not have to submit this form. 



	5.
	Q.      Will NYSED accept an original submission of the NYSED-2 form after September 1st? 
A.       No, since BUNDY payments are contingent upon receipt of all NYSED-2 forms.  No  

           payments can be made to any of the institutions until the entire set of NYSED-2 forms 

           for the state have been received. 

	6.
	Q.       Can I submit a Xeroxed copy of my NYSED-2 form as the final copy?
A.        No. Only the original form, signed by the Chief Executive Officer of your college,      

            notarized, with the college seal affixed, can be submitted as the final copy of the form.                  

     

	 7.   
	Q.       How can I make changes to my NYSED-2 form?
A.      Only a clean, new copy containing the changes will be accepted. This copy must be      

          signed and notarized by the President or Chief Executive Officer. A new spreadsheet   

          showing the names of all the graduates and their dates of graduation must be provided. 



	8.   
	Q.       Are there other requirements which must be met by Bundy Aid recipients?

A.      You must submit a Statement of Use of Bundy Aid and a Summary Budget for your   

           college. In addition, it is required that all of your NYSED forms are complete and up to 

           date.  


