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Search Results
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B MEY FIRY STATE ED TEACH Homne| Search Certificatio

A Office of Teaching Initiatives Select this button if applicant is
not found (this means the
applicant does not have a
profile or a fingerprint

| application on file with

Fingerprint Person Search

® SSN: |86 |-[s6 |- |ased
OSPRA).
Search | Clear |
Search Results
SSN Name DOB

Mo Results Found

Applicant Mot Found Cancel
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§ NEW VORI STATE EDUCAT O DE=ARTMENT TEACH Home|Search Certification Requirements | Logaut Complete the applicant’s

Av Office of Teaching Initiatives orofile in TEACH.

Create Profile

The information on this screen is collecied once and will be used to create the application profile in the Education Department's database. This basic information is needed for all
applications. The name and address on this screen will be used for all correspondence, cerfificates, and clearances for employment.

Personal Information

*LastName = | | FirstName= [ ]
Maiden MName - | | Gender : @
‘DateofBirth- | | mmvddyy) “ 88N | |- -| |

Contact Information m

(& United States Mailing Address ) International Mailing Address
*Street Address - | | *Address 1 - |

*Zip Code : *City :
*City : —Select— ¥ State/Province -

|

Apt. - | | Address 2 - | |
|
|

*State/Province : | —Select *Country : Select
Home Phone : | L| |_| | “Foreign Postal Code : |:|
Work Phone - | L] L] | b
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Address | i H v BYG Links **
(] Uhllgd States Mamng Address J International Mailing reSIdent StatUS, If knOWﬂ. —| . & = A
: _ Schools should also enter the =
*Street Address - | | *Address 1 - . , . .
individual’s email address, if
ApL.. | | A known. DO NOT enter the
“Zip Code - | | "City - school’s email address on this
*City - [—Select— ¥ €Province - screen.
*State/Province - *Country -
Home Phone = | L L | *Foreign Postal Code -
Work Phone - | L

Resident Status

itizen or a permapefit resident of the United States

a permanent resident of the United States

Preferences

heck this box if you would like the Office of Teaching to communicate with you via email (unless a physical document is required)

Email Address - |

Please verify all information is correct before submitting. All information that you provide on this screen except Social Security Number will be considered public information. Contact
information may be updated once the profile has been created.

Required fields are marked with an asterisk (")

Cancel Subrmit I

Page 5
4/27/2009



& | Verify/Update Profile - Microsoft Internet Explorer

File Edit View Favorites Tools Help

eBack < \_J @ @ \-_;\J ;) Search kE?;'\'Y‘Fa\rorites @ [;q\v H_\

i &

Address @

3 NEW YORK STATE EDUCAT OH DE=ARTMENT

A Office of Teaching Initiatives

TEACH Home| Search Cerification Requirements | Logout

Verify/lUpdate Profile

Select this button if any
information displayed on this
screen is inaccurate.

ZI Go Links *

To add or edit the information below, click the corresponding edit button. If you do not need to make any changes click the Next button.

Personal Information

Name GOODY TWOSHOES SSN -
Date of Birth - 01/01/1950 Gender :
Email - Address -
Home Phone :

Work Phone :

US Citizen -

Office of Higher Education | New York State Education Department | Disclaimer & Copyright Motice

864-86-4864

15 Main Street
ROESSLEVILLE NY, 12205

Edit Personal Info. I

Previous I Nesxt I
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)}\f Office of Teaching Tnitiatie TEACH Hame| Search Certification Requirements | Logout messages- WI” app?ar at the tOp Of
the page if a field is left blank.
Fingerprinting Application

Step 1-
Verify/Update

Profile If the individual has been fingerprinted by the New York City Dept of Education ("NYCDOE") after July 1, 1990, they do not need to be
e

fingerprinted again. They may satisfy the fingerprinting requirement for employment andior certification by having the NYCDOE forward their
fingerprint information to OSPRA by completing the OSPRA 104 form and sending it to the NYCDOE at the address provided on the form. There is

Step 2 - no fee for this service.

Complete the

Finggrpr_inting Personal Information
Application

MName : GOODY TWOSHOES SSN : 864-86-4864

Date of Birth : 01/011950 Gender : Female s

Maiden Name:
Prefiy - Suffix -

Country of Birth : | UNITED STATES OF AMERICA Vl

* State of Birth - [NEW YORK v

* Height - [-58- #[3in. ¥ * Weight - Ibs.
“Eye Color : @ * Hair Color : @
* Ethnicity -

Reason for Fingerprinting

* Please choose one of the following:
® Employment
O Teacher Certification
C Employment and Teacher Ceriification

Cancel Submit |
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Address !@
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3 MEWY Y ORK STATE EDUCAT OH DE2ARTMENT
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Employment Profile

TEACH Home| Search Cedification Requirements | Logout

The important notice at
the top is self-explanatory.

LS

‘Impaortant Notice: [j you are the school employer, you must identify the position and who is paying the fingerprint fee before you click the "next” button
you are nottherschool employer, please select who is paying the fingerprint fee before you click the "next” button. You should leave the position blank.

Employment Information

Prospective Employer Name :
SED Institution 1D -
School District Federal Tax D :

Employer Details :

Superintendent's Name -
Street Address

Country :

State -

City -

Zip Code

Phone Number

Title of position of Prospective Employee -

Identify who is paying the fingerprinting fee -

LIVESCAN locations (BOCES, etc.) should
NOT complete this field unless they are the
employer.

School employers must complete this field to
receive clearance information.

School employers that do not complete this
page will NOT receive clearance information,
unless they request clearance from the TEACH
Homepage.

| —Select—

T - «— Thisisa

mandatory field.

Frevious MNext
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A Office of Teaching Initiatives
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e This page is the consent form.
The person completing this
page must print this page,
have the applicant sign it and
then keep this page on file for
3 years.

e The checkbox is mandatory.

Applicant: GOODY TWQOSHOES

School Responsibilities

* [¥]- By checking this box, you are verifying that:

- you have given a copy of the Consent Form or OSPRA 101 Form to the applicant;
- the applicant has signed the Consent Form or OSPRA 101 Form;

- you have retained the original Consent Form or OSPRA 101 Form on behalf of SED for three years

Applicant Fingerprinting Consent Form

Fingerprinting Consent Form

+ | have read "Fingerprinting Information and Instructions” (OSPRA 100) issued by the State Education Depariment and understand that the Commissioner of Education is
required by law and regulation to request a fingerprint-supported criminal history record from the Division of Criminal Justice Services (DCJS) and the Federal Bureau of
Investigation (FBI). The Commissioner is authorized to review such information for the purposes of issuing a clearance for employment or the certificate for which | have
applied.

» | have been informed of the procedures and my right to obtain, review and challenge the accuracy and completeness. where appropriate, of my criminal history information
pursuant to regulations and procedures established by DCJS and the FBL

o | understand that | have the right to withdraw my application for employment, without prejudice, any time before employment is offered or declined.

o | understand that | may submit to the Commissioner any information that may be relevant to the consideration of my application including, where applicable, information in w
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Fingerprinting Consent Form

« | have read "Fingerprinting Information and Instructions” (OSPRA 100) issued by the State Education Department and understand that the Commissioner of Education is
required by law and regulation to request a fingerprint-supported criminal history record from the Division of Criminal Justice Services (DCJS) and the Federal Bureau of
Investigation (FBI). The Commissioner is authorized to review such information for the purposes of issuing a clearance for employment or the certificate for which | have
applied.

« | have been informed of the procedures and my right to obtain, review and challenge the accuracy and completeness, where appropriate, of my criminal history information
pursuant to regulations and procedures established by DCJS and the FBL

o | understand that | have the right to withdraw my application for employment, without prejudice, any time before employment is offered or declined.

o | understand that | may submit to the Commissioner any information that may be relevant to the consideration of my application including, where applicable, information in
regard to good conduct and rehabilitation.

+ | have been advised that the criminal history record forwarded to the Commissioner by DCJS and the FBI shall be confidential pursuant to the applicable federal and state
laws. rules and regulations and shall not be published or in any way disclosed to persons other than the Commissioner unless otherwise authorized by law. | understand.
however. that certain information regarding subsequent arrest notifications received by the Commissioner shall be forwarded to my school employer.

+ | understand that the fee for DCJS and the FEBI to conduct a fingerprint supported criminal history background check is established by law. | can apply for a "fee waiver" from
my prospective employer if such fee would cause an unreasonable financial hardship. In order for the Commissioner to process my application, my prospective employer or |
must submit the required fee.

« | have been informed of my right to request that my fingerprints be destroyed when | am no longer employed at a school for which fingerprinting is required. | also
understand that in the event my employment is terminated and | have not become employed in another school for which fingerprinting is required within twelve months of
such termination, the Commissioner shall nofify DCJS of such termination and the record of my fingerprints for the purpose of employment shall be destroyed.

I have read this consent form and hereby authorize and consent for the Commissioner of Education to use my fingerprints to secure my criminal history record from DCJS and the
FBI | declare and affirm that the fingerprints submitted are my own. and that the information | have provided as part of this application process is true, complete and accurate. | do
authorize NYSED to obtain and review criminal records, including arrests, and dispositions as part of their background investigation of my suitability for employment.

Applicant Signature Date

Frint i Frevious Mexdt
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Make Payment

Choose a Payment Option

You must have access fo a printer to complete the payment process

Fingerprinting Application

Total Amount Due $94.25 USD

If you have a printer, please make a selection to conij

Fay Online with a Credit Card
> Mail in a Certified or School Check or Money Order

Office of Hiaher Education | New York State Education Department | Disclaimer & Copyriaht Motice

Tip:

For faster fingerprint processing, pay by credit card and
have fingerprints scanned at a LIVESCAN location.

Choose a payment and fingerprinting option:

Credit Card:

e LIVESCAN: By selecting the credit card
payment option, the applicant can have
their fingerprints immediately scanned at
a LIVESCAN location.

e Inked Fingerprint Cards: When paying
by credit card, the applicant may also
mail in inked fingerprint cards. Printa
copy of the credit card payment
confirmation after completion of a credit
card payment and follow the instructions
for submission of inked fingerprints.

Certified check, school check, or money

order:

e LIVESCAN: By selecting the check
payment, the applicant will have to wait
until OSPRA processes the applicant’s
payment before he or she can get
fingerprinted at a LIVESCAN location.

e Inked Fingerprint Cards: When paying
by check, the applicant may also mail in
inked fingerprint cards. Print a copy of
the payment coupon and follow the
instructions for submission of inked
fingerprints.
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Enter Credit Card Information
Personal Information
MName : SSN -
Date of Birth - Gender :
Fingerprinting Application
Total Amount Due: $84.25 USD Complete the Credit
card information.
Credit Card Information
Please check your statement for accuracy to avoid delays in processing your application(s).
‘cara Type
“Account Number - |:|
*Expiration Date : | -Select Month- ¥ || ~Select Year— v
*Amount | $94.25 USD
‘Name on Card : | L)
Please note
o Your credit card information will not be stored by the Mew York State Education Department and will only be used to process this transaction.
+ You will be required fo enter your credit card information again for future transactions.
« Please click the submit button only once to submit your credit card transaction. v
Page 12
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Links
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§ NEW PORK STATE EOUC A TEACH Home| Search Certification Requirements | Logout i
A Office of Teaching Initiatives
Payment Confirmation

Credit Card Payment Confirmation:
Print two copies. Choose LIVESCAN or
The Payment Information for this Transaction is as follows _InkEd F_mgerprmt Cards and fOIIOW the
instructions.

Receipt #: 005799
Amount - %9425 USD
Payment Made To : NY State Education Department

Instructions: Print two copies of this pa confirmation and

oose one of the options below to complete the fingerprinting application process.

LIVESCAN (Digital fingerprints)

» Go o the TEACH homepage, select “Ac
OSPRA. Fingerprint processing can
information is necessary.” it me

« Bring the payment confirmagi

nt Information” and highlight “Fingerprinting.” When the message says “Your fingerprint application and payment are on file with

gin once your fingerprint images (LIVESCAN or cards) are received by OSPRA. If you already sent your fingerprints, no further
that OSPRA has received and processed your payment.

to an approved LIWVESCAN station to get your fingerprints taken and sent to OSPRA digitally.
Inked Fingerprint Cards

« Fill out the top portion of the fingerprint cards completely in accordance with the sample fingerprint card. Blank fingerprint cards are available at your local school district,

charter school, BOCES and colleges with teacher preparation programs. Fingerprint cards are also available by contacting OSPRA ospra@mail nysed gov. —
« Take the completed fingerprint cards to the fingerprint location to get fingerprinted. Get fingerprinted. Sign the fingerprint card.

« Mail a copy of the payment confirmation, the fee for the amount due and the completed fingerprint cards to OSPRA at:

Fingerprint Processing
NY S Education Department
PO Box 7352

Albany, NY 12224

Page 13
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Receipt # : 00799

Remainder of Credit Card

Amount : $94.25USD Payment Confirmation

Payment Made To : MY State Education Department

Instructions: Print two copies of this payment confirmation and choose one of the options below to complete the fingerprinting application process.

LIVESCAN (Digital fingerprints)

+ Gotothe TEACH homepage, select “Account Information” and highlight “Fingerprinting.” When the message says “Your fingerprint application and payment are on file with
OSPRA. Fingerprint processing can begin once your fingerprint images (LIWVESCAMN or cards) are received by OSPRA. If you already sent your fingerprints, no further
information is necessary.” it means that OSPRA has received and processed your payment.

» Bring the payment confirmation to an approved LIVESCAN station to get your fingerprints taken and sent to OSPRA digitally.

Inked Fingerprint Cards

+ Fill out the top portion of the fingerprint cards completely in accordance with the sample fingerprint card. Blank fingerprint cards are available at your local school district,
charter school, BOCES and colleges with teacher preparation programs. Fingerprint cards are also available by contacting OSPRA ospra@mail.nysed.gov.

+ Take the completed fingerprint cards to the fingerprint location to get fingerprinted. Get fingerprinted. Sign the fingerprint card.

» Mail a copy of the payment confirmation, the fee for the amount due and the completed fingerprint cards to OSPRA at:

Fingerprint Processing
NY S Education Department
PO Box 7352

Albany, NY 12224

» Your application will not be complete until we receive your payment confirmation and your completed fingerprint cards.

Please print this page for your records.

Prirt I Done I

Page 14
4/27/2009



<A Fingerprint Payment Coupon - Microsoft Internet Explorer

Fle Edit View Favorites Tools  Help Fingerprint Payment Coupon:

Qo - © N R O] Osewer Foroones @ Q-2 3 - Prin.t two copies. Get a bank check,

: certified check, money order or employer L
Address @ R . . Go Links

—| check. Write your social security number ~
jCESEEEZ S TEACH Home| Search Certification Requirements | L4 OF application number on the check.
g —Choose LIVESCAN or Inked Fingerprint

Fingerprint Payment Coupon Cards and follow the instructions.

Application # : 488756 Amount Enclose 3
Last Tame= OSHOES $94.25 USD

. _ 15 Main Street, ROESSLEVILLE, NEW YORK,
First Name Goopy UNITED STATES OF AMERICA, 12205
Application Date : 08122008 F

Instructions:

+ Print two copies of this payment coupon,

the New York State Education Dep
o WWrite your social security num
« Choose one of the option

1 a bank check, cerji
ent. Payment must beA
or application number
elow to complete the fin

ed check, money order or employer check for the full amount due (from the payment coupon) payable to
.S dollars drawn on a U.S. bank. Personal checks are not accepted.

om the payment coupaon) on your check.

printing application process.

LIVESCAN (Digital fingerprints)

« W\rite the word "LIVESCAN" on your p
« Mail your fingerprint payment coup
« G0 tothe TEACH homepage, s
OSPRA. Fingerprint process)
information is necessary A
e Bring the payment co

yfient coupon

and your fee to the address on this form.

tt “Account Information” and highlight “Fingerprinting.” When the message says “Your fingerprint application and payment are on file with
can begin once your fingerprint images (LIVESCAN or cards) are received by OSPRA. If you already sent your fingerprints, no further
means that OSPRA has received and processed your payment coupon and fee.

on to an approved LIVESCARN station to get your fingerprints taken and sent to OSPRA digitally.

Inked Fingerprint Cards

o Fill out the top portion of the fingerprint cards completely in accordance with the sample fingerprint card. Blank fingerprint cards are available at your local school district,
charter school, BOCES and colleges with teacher preparation programs. Fingerprint cards are also available by contacting OSPRA ospra@mail.nysed.gov.

+ Take the completed fingerprint cards to the fingerprint location to get fingerprinted. Get fingerprinted. Sign the fingerprint card.

+ Mail a copy of the payment coupon, the fee for the amount due and the completed fingerprint cards to OSPRA at:

Page 15
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<A Fingerprint Payment Coupon - Microsoft Internet Explorer

File Edit View Favorites Tools Help -:’
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Address w Go Links **

Remainder of Fingerprint ~
Payment Coupon

Instructions:

« Print two copies of this payment coupon. Get a bank check, cerified check, money order or employer check for the full amount due {from the payment coupon) payable to
the New York State Education Depariment. Payment must be in U.S. dollars drawn on a U.S. bank. Personal checks are not accepted.

« Write your social security number or application number (from the payment coupon) on your check.

e Choose one of the oplions below to complete the fingerprinting application process.

LIVESCAN (Digital fingerprints)
o Write the word "LIVESCAN" on your payment coupon
o Mail your fingerprint payment coupon and your fee to the address on this form.
+ Go to the TEACH homepage. select "Account Information™ and highlight “Fingerprinting.” When the message says “Your fingerprint application and payment are on file with
OSPRA. Fingerprint processing can begin ence your fingerprint images (LIVESCAN or cards) are received by OSPRA. If you already sent your fingerprints, no further

information is necessary.” it means that OSPRA has received and processed your payment coupon and fee.
« Bring the payment coupon to an approved LIVESCAN station to get your fingerprints taken and sent to OSPRA digitally.

Inked Fingerprint Cards

« Fill out the top portion of the fingerprint cards completely in accordance with the sample fingerprint card. Blank fingerprint cards are available at your local school district,
charier school, BOCES and colleges with teacher preparation programs. Fingerprint cards are also available by contacting OSPRA ospra@mail.nysed.gov.

« Take the completed fingerprint cards to the fingerprint location to get fingerprinted. Get fingerprinted. Sign the fingerprint card.

o Mail a copy of the payment coupon, the fee for the amount due and the completed fingerprint cards to OSPRA at:

Fingerprint Processing
NYS Education Department
PO Box 7352 Albany, NY 12224

« Your application will not be complete until we receive your payment, payment coupon and your completed fingerprint cards.

Print | Done |
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§ NEVY YORK STATE EDUCTa IR TEACH Home| Search Certification Requirements | Logaut

A Office of Teaching Initiatives

v| Go Links *

This screen indicates that the person
searched for has a profile in TEACH,
but not necessarily a fingerprint

Fingerprint Person Search

® SSN: |67 |-[as |-[7867 |
application.
Search | Clear |
Page: 1
Search Results
S5N Name DOB
(@) B867-86-T867 Action Jackson 01/01/1950

Cancel I

Office of Higher Education | New York State Education Department | Disclaimer & Copyright Motice
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4 Verify/Update Profile - Microsoft Internet Explorer
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Q- © HNREAG P frroms @ 25 @ ©

Address @ v| Go Links *

§ NEVY YORK STATE EDUCTa IR TEACH Home| Search Cerification Requirements | Logout

A Office of Teaching Initiatives |

Verify/Update Profile Schools may edit the

applicant’s profile

To add or edit the information below, click the corresponding edit button. If you do not need to make any changes click the information

Personal Information

Mame : ACTION JACKSON SSN 867-86-7867

Date of Birth - 01/01/1950 Gender :

Email : Address : 15 Main Street

ALBANY NY, 12205

Home Phone :

Work Phone :

US Citizen -

Edit Parsonal Info. I
Previous I Mext I
Office of Higher Education | New York State Education Department | Disclaimer & Copyright Motice
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‘A Teach System - Microsoft Internet Explorer
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iddress@ v| Go Links *
~

§ NEWY YORK STATE EDUCAT OH DE2ARTMENT

Av Office of Teaching Initiatives

TEACH Home| Search Cerification Requirements | Logout

Step 1- Fingerprinting Application Schools can now complete the fingerprint
M Il 1f the individual has been fingerprinted by the New York City Dept of Educati application. See page 8-16 for the
= fingerprinted again. They may satisfy the fingerprinting requirement for emp H i i their
fingerprint information to OSPRA by completing the OSPRA 104 form and sen remainder of the appllcatlon process. There is
Step 2 - no fee for this service.
Complete the
SULEOHBULIE  parsonal Information
Application
Name : ACTION JACKSON SSM - 867-86-T867
RN Date of Birth : 01/01/1950 Gender : —Select— ¥
SRSl |viaiden Name:
Payment
Prefix . Suffix -
Country of Birth : | UNITED STATES OF AMERICA Vl
* State of Birth - [NEW YORK v
* Height - [-Select- ¥ [0in. ¥ “ Weight - 0 libs
“Eye Color : * Hair Color : —Select-— ¥
Reason for Fingerprinting
* Please choose one of the following:
O Employment
O Teacher Certification il
C Employment and Teacher Ceriification
Cancel I Submit | 2
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File Edit View Favorites Tools Help
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Address @ v| Go Links *

EESEEE’; ‘E?T_‘i_::z;i‘?g"lf&’:‘;ﬁ'j:; TEACH Home| Search Certification Requirements | Logaut

Fingerprint Person Search This screen indicates that the person
searched for has a profile in TEACH,

® SsN- 665 | [s6 | [saes | but not r_1ecessari|y a fingerprint
application.
Search | Clear |
Page: 1
Search Results
55N Name DOB
(@) 865-86-5865 Sammy Jones 01/01/1950

Cancel I
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4 Verify/Update Profile - Microsoft Internet Explorer

File Edit WView Favorites Tools Help o
e Back - \_J @ @ \_;\J p Search “E:“\'Y‘ Favorites @ Ez:{ = L:\; ﬂ @
Address @ v| Go Links *

3 NEW YORK STATE EDUCAT OH DE=ARTMENT

A Office of Teaching Initiatives

TEACH Home| Search Cerification Requirements | Logout

Verify/Update Profile Schools may edit the profile

To add or edit the information below, click the corresponding edit button. If you do not need to make any changes ThCR e WeAT DUToTT.

Personal Information

MName - SAMMY JOMES SSN - 865-86-5865

Date of Birth - 01/01/1950 Gender - Male

Email - Address - 15 Main St
ALBANY NY, 12205

Home Phone :

Work Phone :

US Citizen -

Edit Personal Info. I

Previous I Nesxt I

Office of Higher Education | New York State Education Department | Disclaimer & Copyright Motice
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& | Verify/Update Profile - Microsoft Internet Explorer

File Edit View Favorites Tools Help

Q- O W B G Pwo o @ 3% B §

Address |@

3 NEW YORK STATE EDUCAT OH DE=ARTMENT

A Office of Teaching Initiatives

TEACH Home| Search Cerification Requirements | Logout

Please review and carrect the following errars on this page:
+ Arequest for fingerprinting check from you already exists in our file and is under process

Verify/lUpdate Profile

Links *

To add or edit the information below, click the corresponding edit button. If you do not need to make any chi

This message indicates that a fingerprinting
application is already being processed.
Schools may enter a clearance request to
determine the status of the fingerprint
application.

Personal Information

Name : SAMMY JOMNES SSN -
Date of Birth - 01/01/1950 Gender :
Email - Address -
Home Phone :

Work Phone :

US Citizen -

Office of Higher Education | New York State Education Department | Disclaimer & Copyright Motice

865-86-5865
Male

15 Main St
ALBANY NY, 12205

Edit Personal Info. I

Previous I

Nesxt

Page 22
4/27/2009



2} TEACH Home - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help By
s =) N . S >
- y ) | G [ !
@ Back =) x p: \h - search ¢ Favarites €} H-da ™ ﬂ Links

5 MEW Y ORK STATE EDUCAT OH DE2ARTMENT

3 At TEACH Haome| Search Certification Requirements | Logout
A Office of Teaching Initiatives

TEACH Home

P Fingerprinting Links
Enter Fingerprint Application on Behalf of Applicant
View Fingerprinting Clearance Status
Request Clearance

School Employer Homepage

Schools can now pay for
fingerprint applications for
anyone they have entered a
clearance request for (even if

prerHire/ Termination Date

Pay for Fingerprint Applications

» Inquiry Links the person completed their own
Account Information online fingerprint application
and selected pay with a money
b Online Application order or ChECk).

Enter Superintendent statement

b Professional Development
Report Professional Development Hours
Enter Professional Dev. Batch Data
Professional Development Report

b Report Links
View Reporis

b Retiree Links
Enter a Retirement Waiver Statement

Office of Higher Education | Mew York State Education Department | Disclaimer & Copyriaht MNotice
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2} Teach System - Microsoft Internet Explorer

File Edit View Favorites

Tools  Help Il"lr
Qos - O XA G| O Sorovons @ -2 3 - FL
Address 4] v Do Lk
-5 MEW ¥ DRK STATE EDUCAT OH DE2ARTMENT
Av Office of Teaching Initiatives

TEACH Home| Search Cerification Requirements | Logout

Schools should select the
OSPRA Payment Management for SD/BOCES app|ication they want to pay
Institution: QUESTAR Il BOCES (R-C-G) Identifier for.
Current User SDUSER1
SSN First Name Last Name Request Date Submitted By Amount Due
(3) 123553333 ROBERT CAMNO 04/29/2008 SEVANST 594 25
) 657657657 SAM AFPPLICANT 06/26/2008 SDUSERA 594 25
() 526526626 FUNNY MONEY 06/03/2008 SDUSER1 594.25
Subimit | Done |
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2 Make Payment - Microsoft Internet Explorer

File Edit View Favorites Tools Help "l'r
@ Back ~ \_,J \ﬂ @ h /: ) Search ‘:;:1'\? Favarites ﬁ‘} E’t - n__,,_,_. .ﬂ] = ﬂ
Address @ v| Go Links *

;"] NEWY YORK STATE EDUCAT OH DEARTMENT

; At TEACH Hame| Search Certification Requirements | Logout
Av Office of Teaching Initiatives

Schools are brought to the
payment screen where they can
choose the credit card or check
option. See pages 11-14 & 15-
16.

Make Payment

Choose a Payment Option

You must have access fo a printer io complete the payment process.

Fingerprinting Application
Total Amount Due $94.25USD
If you have a printer, please make a selection to continue.

> Pay Online with a Credit Card
» Mail in a Certified or School Check or Money Order

Office of Hiaher Education | New York State Education Department | Disclaimer & Copyriaht Motice
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‘2 TEACH Home - Microsoft Internet Explorer
File Edit View

Favorites Tools  Help

@Back - \J @ @ :_h /':] Search “?Vn'\?Favorites ﬁ‘} E::- :‘_‘_; ] - ﬁ @ Links i
§ NEWS Y )
A Office of Teaching Initiatives

12w O] Sedlbll elulbdudilg IReEULneineins | |_Uu0LIt

TEACH Home

To request Clearance
P Fingerprinting Links for Employment

Enter Fingerprint Application on Behalf of Applicant please select this link.

View Fingerprinting Clearance Status
Request Clearance
——,

Pay for Fingerprint Applications

P Inquiry Links

Account Information

} Online Application

Enter Superintendent statement

b Professional Development

Report Professional Development Hours
Enter Professional Dev. Batch Data
Professional Development Report

b ReportLinks
View Reports

b Retiree Links
Enter a Retirement Waiver Statement

Office of Higher Education | Mew York State Education Department | Disclaimer & Copyright Notice
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‘A Search for Person - Microsoft Internet Explorer

File Edit View Favorites

Tools  Help 4'
@ Back - \_) @ @ ¢ lj ;) search \53‘ Favorites @ [‘:}{ - “:\_;.»" ﬂ @ Links

% HEW vORK STATEE TR TEACH Home| Search Certification Requirements | Legout

M Office of Teaching Initiatives

Search for Person

Enter the SSN and select Search

Choose option and enter information

® Enter S5N:

Search I Clear |

Search Results

SSN

First Name M. Last Name Date of Birth
Cancel I

Office of Higher Education | MNew York State Education Department | Disclairmer & Copyright MNotice
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2 https://eservicest.nysed.gov - Search for Person - Microsoft Internet Explorer

File Edit View Favorites

Tools  Help

eBaCk v \,_,J \ﬂ @ _;j /:_j Search L-E;n'\_g’Fa\mrih\as @ [:,-: b .:\:',, ﬁ

3 NEW Y ORE STATE EDUCAT ON DE=ARTMENT

)’ Office of Teaching Initiatives TEACH Home| Search Cerification Requirements | Logout
Search for Person
Choose option and enter information Click the radio button and
select Edit
@ Enter SSN: 817 |-[s1 |-[m817 |
Search | Clear |

Search Results

First Name

ML Last Name

Date of Birth
817-81-7817

01/01/1950

Best

Teacher

Cancel | Edit |

Office of Higher Education | New York State Education Departrnent | Disclaimer & Copyright MNotice

Links
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2 Employment Profile - Microsoft Internet Explorer

File Edit View Favorites Tools Help

Q- O HEAG Lo oo @ 25 @ E T

Address @

v|Go

3 NEW YORK STATE EDUCAT OH DE=ARTMENT

A Office of Teaching Initiatives

TEACH Home| Search Cerification Requirements | Logout

Employment Profile

Personal Information

MName : SAMMY JONES

Date of Birth : 01/01/1950 Gender :

m requesting job clearance for this individual

Office of Higher Education | New York State Education Department | Disclaimer & Copyright Motice

Click the radio button and
select submit.

865-86-5865
Male

Cancel

Links

Submit

>3
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2 Employment Profile - Microsoft Internet Explorer
File Edit View Favorites Tools Help

Pt

eBack @ \_J @ @ \-_h ;__j Search “;;:‘\_g‘ Favarites @ E-_

Address

L] ¥

Personal Information

MName - SAMMY JONES
Date of Birth - 01/01/11950

® | am requesting job clearance for this individual

Employment Information

Prospective Employer Name :
SED Institution 1D :
School District Federal Tax 1D -

Employer Details :

Superintendent's Name :
Street Address ©
Country :

State ©

City -

Zip Code -

Phone Number :

SSN -

Gender -

865-86-5865
Male

Schools must identify the
position the prospective
employee will be placed
in, then select Submit.

Title of position of Prospective Employee : —-3elect-—

Fingerprinting Contact Person :
Contact Phone :

Cancel l

X

Links **

Y

Submit |
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‘2 TEACH Home - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help

@Back - \_J |ﬂ @ ‘_h /.j] Search ‘i‘\?Favorites ﬁ‘} [:"'- L,;__ ] - ﬁ

5 NEYY Y ORK STATE EDUCAT O DEZARTMENT

TEACH Harme| Search Cedification Reguirements | Logout

A Office of Teaching Initiatives
TEACH Home

P Fingerprinting Links

ppNCaT

View Fingerprinting Clearance Status
Reques
Enter Hire/Termination Dates

Pay for Fingerprint Applications

P Inquiry Links
Account Information

} Online Application
Enter Superintendent statement

b Professional Development
Report Professional Development Hours
Enter Professional Dev. Batch Data
Professional Development Report

b ReportLinks
View Reports

b Retiree Links
Enter a Retirement Waiver Statement

Office of Higher Education | Mew York State Education Department | Disclaimer & Copyright Notice

To view the status of a
fingerprint application or
a clearance request, select
View Fingerprinting
Clearance Status
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2 https://eservicest.nysed.gov - Fingerprinting Status Search - Microsoft Internet Explorer
File Edit View Favorites Tools Help

P — a :
eBack - _) |£| \ELI _l\l P ) Search ‘g_'\'{Fa\rorites @3 <] -{_,;-

Schools must select the appropriate radio button and

then select search.

e School employers may view the status of a
fingerprint application or a clearance request for
anyone whom they have requested clearance for.

e Schools may choose to search for a particular
individual by name or SSN or for all individuals.

e Schools should select Search for Conditional
Clearances Only to monitor any employees who are
working with a conditional clearance. Schools are
required to ensure that their employees complete the
fingerprint process.

3 MEWY v ORK STATE EOUCAT OH DE=ARTRENT

| . E TEACH Home| Search Certifi
A Office of Teaching Initiatives

Fingerprinting Status Search

Employer Name/School District :

aformation (Please do not Include prefixes or suffixes as part of the name search)

Personal

Search | Clear |

Cancel

Office of Higher Education | Mew York State Education Department | Disclaimer & Copyright Notice
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If OSPRA has sent you a School clearance request Fingerprint application
subsequent arrest notice after a status is here (See Appendix processing status is here (See
Full Clearance has been issued, B for a full explanation of _— Appendix A for a full

this column will indicate a “Yes.” | status messages) explanation of status messages)

<A https:/feservice

File Edit View F

GBaCk = 7 |i| M ) 7 SEGTTT T Q SN = li-l

.
*The TEACH system CII"I|§-r reflects Subsequent Arrest information for I i /132006
Employmen _
SSN Last Name FirstName Ml DOB Status Date Position Request OssPtl;{f.u;m H"::::le
issued? (%) Status v
Administrator WWehaus
(Superintendent, received your
BOWMAN 03/13/2009 Principal, School Full Clearance fingerprint
Business information from
Official) NYC
Your fingerprint
We are unable to aperCEIIDI'I L
e payment are on
P file with OSPRA.
request for Fi .
ingerprint
B rocessing can
because the proc g
f . begin once your
ingerprint f .
o ingerprint
Teaching SRR images
SEeTese Assistant not been (LIVESCAN or
completely Cond) are
pPﬁDCESSEd' h received by
ease see the
OSPRA 101 OSPRA. If you
already sent your
Status message fi .
ingerprints, no
for further
) ; further
infarmation. ) o
information is
necessary.
We have
received your
MURRAY 03/13/2009 Coach Full Clearance fingerprint
information from
NYC
Your DCJS and  View
STEINBERG 11/05/2008 Tutor Full Clearance FBIl results have Mame
heen received. History
We are unable to
Process your
request for
clearance
because the 2
Page 33

4/27/2009



‘2 TEACH Home - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help
Qni- © [ B O P frrownm @3- % - L

5 NEYY Y ORK STATE EDUCAT O DEZARTMENT

: oy TEACH Harme| Search Cedification Reguirements | Logout
A Office of Teaching Initiatives

TEACH Home

P Fingerprinting Links
Enter Fingerprint Application on Behalf of Applicant
View Fingerprinting Clearance Status
Request Clearance
Enter Hire/Termination Dates
Pay for Fingerprint Applications

b Inqui

Account Information

} Online Application
Enter Superintendent statement

b Professional Development
Report Professional Development Hours
Enter Professional Dev. Batch Data
Professional Development Report

b ReportLinks
View Reports

b Retiree Links
Enter a Retirement Waiver Statement

Office of Higher Education | Mew York State Education Department | Disclaimer & Copyright Notice

School Employers may select
Account Information to view
limited fingerprinting information
and ascertain whether the
individual has a fingerprinting
application on file with OSPRA

]
"
>

Links
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2 Teach System - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Badﬂ - d |1L] @ ";\| /._-'Search ;:f Favorites Q"{ g+ L’F [ ﬂ @

Address ::i

viGo

5 NEW ¥ ORK STATE EDUCAT OH DE2ARTRMENT

TEACH Home| Search Certification Reguirements | Logout

A Office of Teaching Initiatives

Account Information

Name : GOODY TWOSHOES
Date of Birth : 01/01/1950
Address - 15 Main Street

ROESSLEVILLE, NY 12205

Select information you want to view:
To view more than one category,
press CTRL while clicking each

cafegory you want to see,
then click the "Go" button.

SSN ¢
Gender :

>

Links

Education

Work Experience
Certificates

Fingerprinting

Test Scores

Waorkshops

Superintendent Staterments
College Recommendations

The fingerprinting message in
Account Information is the same
message that school employers’ see
when they click View Fingerprint
Clearance Status from the TEACH
Home page and view the message
in the OSPRA 101 Status column.
For a full explanation of the
message, please see Appendix A.

Fingerprint Inf

fingerprints, no further information is necessary.

Your fingerprint application and payment are on file with OSPRA. Fingerprint processing can begin once your fingerprintimages (LIVESCAN or cards) are received by OSPRA. If you already sent your

Office of Higher Education | New York State Education Departrment | Disclaimer & Copyright Motice

Done [
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‘2 TEACH Home - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help
Qni- © [ B O P frrownm @3- % - L

5 NEYY Y ORK STATE EDUCAT O DEZARTMENT

i i TEACH Harme| Search Cedification Reguirements | Logout
A Office of Teaching Initiatives

TEACH Home

P Fingerprinting Links
Enter Fingerprint Application on Behalf of Applicant
View Fingerprinting Clearance Status

P Inquiry Links
Account Information

} Online Application
Enter Superintendent statement

b Professional Development
Report Professional Development Hours
Enter Professional Dev. Batch Data
Professional Development Report

b ReportLinks
View Reports

b Retiree Links
Enter a Retirement Waiver Statement

Office of Higher Education | Mew York State Education Department | Disclaimer & Copyright Notice

School employers are required
to enter hire and termination
dates. Select this link to enter
hire and termination dates.
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3 https://eservicest.nysed.gov - Teach System - Microsoft Internet Explorer

File Edit View Favorites Tools Help

eBack < J \ﬂ @ _-_h )__j Search “?'::( Favarites 6‘3 [_':v :,\,.. ﬂ

=

EEX
[ 4:
»
Links

3 MEW ¥ ORK STATE EDUCAT OH DE2ARTMEMT

.,-.L\'Ofﬁoe ot'Teaching Tnitiafines TEACH Home| Search Certification Require SChOOIS may ChOOSE to SearCh for a particular
individual by name or SSN or for all
individuals. Click on the appropriate radio
button and then click on search.

Enter Hire/Termination Dates

Employer Name/School District BOCES QUESTAR Il (R

Applicant Information

Search for allj

Personal Information ase do not Include prefixes or suffixes as part of the name search)

Last Name :

Search I

Office of Higher Education | New York State Education Department | Disclaimer & Copyright Motice

Cancel I
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3 https://eservicest.nysed.gov - Teach System - Microsoft Internet Explorer SChOOIS must enter hire and tel’mination dateS.

File Edit View Favorites Tools Help . .
— - - The instructions on the screen are self-
Qs - © ¥ @ @ Pseaer Jrravories @) (2 el explanatory. Click on the radio button to
Last Name - ] First Name: activate the record, enter the date information

Search

[ o o o o

Office of Hinhear Fdurcation | Mew York State Fdurcation Denartment | Disclaimer & Canvriaht Motice

(mm/dd/yyyy), and select the update button.
Schools may update more than one record at

once.
Schools are required to identify hire and termination dates for all covered employees.

Unless otherwise noted below, the hire date will be presumed to be the date of the Conditional Clearance or Full Cl \chever is earlier. If no clearance date is listed,

it means that a Clearance has not been issued. Please refer to the fingerprinting status page for more infor| n.

ick on the update button at the Nottom of the page . You may not enter a

Please enter a valid hire or termination date (mm/dd/yyyy) on the record you wish to update, th
~Tlo changes will take place until the updyte bution is selected at the bottom of

future date. You may enter data on more than one record, and then update them all at o
the screen.

If you enter a termination date, and no hire date was entered, the TEA ystem will retain the earliest clearance date as the hire date. If Xou enter a termination date, and
there is no clearance date listed, it will be assumed that the pros ive employee was never hired.

Any records that have errors during the update pro

will have red text and will not be updated.

Once you terminate an employee, the
clearance for employment.

oyee's name will no longer appear in the list below or on the view fingerprinting clearance status page. You must request a new

Last Name First Name Mi DOB Earliest Clearance Date Curga:t:Hire Hire Date Ternnﬂar::tion
BOWNMAN 03/13/2009 03/29/2008 031202008 T—T—— |
DSDFAKLLSDFKKL | | |
MURRAY 03/13/2009 02/01/2008  [ozi012008 | | |
STEINBERG 11/05/2008 01/01/2009  [o1012008 | | |
TEACHER | | |
TRAVIS 01/06/2009  [o1062009 | | |

Page: 1
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Appendix A

Fingerprint Application (OSPRA 101) Status Messages

Message

What it Means

You do not have a fingerprinting application on file.

There is no fingerprint application (101) on file.

There is no fingerprinting fee on file.

There is no fingerprint information on file from NYCDOE through the 104
process.

We have received your fingerprint payment. Your
application is awaiting data entry. Please check back
for updated information.

A fingerprint application fee has been received and processed by fiscal
management.

OSPRA has not yet entered the data on the fingerprint application (this
typically refers to a fingerprint application when there is a backlog).

We have received your application for fingerprinting,
but we cannot process it until we receive payment.

There is a fingerprint application (101) on file, but it is not yet paid for.
This typically applies to applicants who file the 101 online, but opt to pay
with a payment coupon and a money order.

The message will remain like this until fiscal processes the coupon
payment or the applicant pays by credit card.

Your fingerprint application and payment are on file
with OSPRA. Fingerprint processing can begin once
your fingerprint images (LIVESCAN or cards) are
received by OSPRA. If you have already sent
fingerprints, no further information is necessary.

The fingerprint application has been data-entered and the fee has been
processed.

The applicant’s inked fingerprint images are waiting to be scanned
OSPRA is waiting for LIVESCAN digital images to be received and
processed.

Your fingerprint results have been received.

The fingerprint application is complete (both DCJS and the FBI results
have been received).

Page 39
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Your fingerprint application is being processed. ¢ Images have been sent from SED to DCJS.
e There is no response or rejection information yet.

Your fingerprint images have been rejected by DCJS e DCJS has rejected the inked fingerprint cards
due to poor image quality. No additional fingerprint e OSPRA has recorded a rejection from DCJS but will not send a rejection
images are required at this time. letter because no further information is needed at this time.

e OSPRA is trying to resolve the rejection issue with information currently
available to OSPRA, i.e., another card on file.

Your fingerprint images have been rejected by DCJS e DCJS has rejected the inked fingerprint cards
due to poor image quality. A rejection letter with new e OSPRA has recorded a rejection from DCJS.
cards and instructions has been sent to you. e OSPRA needs new fingerprint images (LIVESCAN or inked).
e OSPRA sends a rejection letter to applicant.
Your LIVESCAN fingerprint images have been e DCJS rejects the LIVESCAN image.
rejected by DCJS due to poor image quality. A e OSPRA has recorded a DCJS LIVESCAN rejection on TEACH.
rejection letter has been sent. Please have your e OSPRA needs new LIVESCAN images.
fingerprints scanned again at your LIVESCAN station. e OSPRA sends rejection letter to applicant.
e |tis not necessary to wait for the rejection letter to have new LIVESCAN
images taken.
Your fingerprint images have been rejected by the FBI e FBI has rejected the inked fingerprint cards
_due to poor image quality. No additional fingerprint e OSPRA has recorded a rejection from FBI but will not send a rejection
images are required at this time. letter because no further information is needed at this time.

e OSPRA is trying to resolve the rejection issue with information currently
available to OSPRA, i.e., another card on file, FBl name check, etc.

Your fingerprint images have been rejected by the FBI
due to poor image quality. A rejection letter with new
cards and instructions has been sent to you.

FBI has rejected the inked fingerprint cards

OSPRA has recorded a rejection from FBI.

OSPRA needs new fingerprint images (LIVESCAN or inked).
OSPRA sends a rejection letter to applicant.
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Your LIVESCAN fingerprint images have been e FBIlrejects the LIVESCAN image.
rejected by FBI due to poor image quality. A rejection e OSPRA has recorded a FBI LIVESCAN rejection on TEACH.
letter has been sent. Please have your fingerprints e OSPRA needs new LIVESCAN images.
scanned again at your LIVESCAN station. e OSPRA sends rejection letter to applicant.
e Itis not necessary to wait for the rejection letter to have new LIVESCAN
images taken.
LIVESCAN has been unsuccessful in creating good e DCJS rejects multiple LIVESCAN images.
fingerprint images. You must submit inked fingerprint e OSPRA data enters DCJS LIVESCAN rejection info on TEACH
cards. A rejection letter with new cards and e OSPRA sends rejection letter to applicant.
instructions has been sent to you. e The applicant must submit inked fingerprint cards for review.
We have received your application for fingerprinting. e There is a fingerprint application (101) on file, but the processing can not
We can not complete processing because you sent a be completed because the applicant sent a personal check.
personal check. A rejection letter with instructions has e OSPRA sends rejection letter to applicant.
been sent to you. e Itis not necessary to wait for the rejection letter to make the payment.

e School employers may select “Pay for Fingerprint Applications” from the
school district homepage and pay on behalf of the applicant.

e Applicants can log onto TEACH and select “Account Information.”
Applicants can pay for any outstanding applications by selecting “Make

Payment.”
We have received your application for fingerprinting. e There is a fingerprint application (101) on file, but the processing can not
We can not complete processing because you did not be completed because the applicant did not send a fee or sent an
send a full payment. A rejection letter with instructions insufficient fee.
has been sent to you. e OSPRA sends rejection letter to applicant.

e Itis not necessary to wait for the rejection letter to make the payment.

e School employers may select “Pay for Fingerprint Applications” from the
school district homepage and pay on behalf of the applicant.

e Applicants can log onto TEACH and select “Account Information.”
Applicants can pay for any outstanding applications by selecting “Make
Payment.”
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In order to complete the processing of your e The fingerprint application has been data-entered and the fee has been
fingerprints, the FBI requires an additional fee in the processed.
amount of $19.25. A letter with instructions has been e There have been one or more previous rejections from the FBI.
sent to you. e Too much time has passed since the initial FBI processing.
e The FBI requires and additional fee of $19.25 to complete the fingerprint

processing.
We have received your fingerprint information from e OSPRA has received the fingerprint background information from NYC.
NYC e No further fingerprint application is necessary.
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Appendix B

Clearance Request (OSPRA 102) Status Messages (0s/os)

Message

What it Means

We can not process your request for clearance because
there is no fingerprint application on file with OSPRA.

There is no fingerprint application (101) data entered in TEACH.

We are unable to process your request for clearance
because the fingerprint application has not been
completely processed. Please see the “OSPRA 101
Status” message for further information.

There was a problem processing the fingerprint application, therefore,
OSPRA can not process the clearance request.

Your request for clearance is being processed.

OSPRA is currently reviewing the request for clearance.

It is estimated that the initial review of the clearance
request may take up to 30 days.

OSPRA has referred the request for an initial investigative review.
This does not mean there is a criminal history or a criminal history that
will ultimately result in denial of clearance. It means that an
investigator must review the information that has been returned from
DCJS or the FBI.

Additional review is required before a determination can
be made on the clearance request and may take up to
60 days.

OSPRA has referred the request for further investigative and/or legal
review. This does not mean there is a criminal history or a criminal
history that will ultimately result in denial of clearance. It means that
an investigator and/or an attorney must review the information that has
been returned from DCJS or the FBI.

Conditional Clearance

OSPRA has received and cleared the DCJS results (this does not
mean that there is no criminal history, it means that the criminal
history, if any, did not form the basis for a denial of clearance).

The FBI has rejected the fingerprint images.

The “Conditional Clearance” message will remain until it is changed to
a “Full Clearance” or a denial of clearance message.
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Full Clearance e OSPRA has received and cleared both the DCJS and the FBI results
(this does not mean that there is no criminal history, it means that the
criminal history, if any, did not form the basis for a denial of clearance).

Your request for clearance has been denied. This e Message is displayed until appeal period expires.

message will be displayed until the appeal time period e If no appeal filed, the individual is automatically terminated from the

has expired. In the event no appeal is filed, this school’s list.

individual will be automatically terminated. e Ifan appeal is filed, then the message changes to “The applicant has
appealed the denial of clearance.”

The applicant has appealed the denial of clearance. e This message is displayed while the applicant’s appeal of his denial of

This message will be displayed until the appeal is clearance is being considered.

decided. e This message will change to either “The denial of clearance has been
upheld on appeal” or a “Full Clearance” depending on the outcome of
the appeal.

The denial of clearance has been upheld on appeal. e This message means that the appeal was decided and the request for

This message will be displayed for 15 days. At that clearance remains denied.

time, this individual will be automatically terminated.
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